














Department of Justice 

• Director, Strategy and Governance Branch

• Director, Ethical Standards Unit

• Director, Internal Audit

• Director, Queensland Audit Office

• Audit Manager, Queensland Audit Office

If the Chair is temporarily unable to perform assigned duties, the Deputy Chair will act as Chair. 

At least one member (Chair/Standing Members) will have 'financial expertise' as described in the Queensland 
Treasury publication, Audit Committee Guidelines - Improving Accountability and Performance. At least 
another member is to have expertise in the industry in which the DJAG operates. 

External members will be remunerated by way of a fee that represents reasonable remuneration for the 
responsibilities of the role. Remuneration rates of external members will be approved by the Director-General. 
The term of appointment is for three years and can be extended for a further term subject to the composition 
and skill requirements of the Committee. The maximum term is six years. 

Internal members are appointed for a period as determined by the Director-General, but shall not be for a term 
not less than 2 years or more than 3 years. The term of appointment may be extended for an additional term, 
subject to satisfactory review of the member's performance. 

A person acting in a position which holds Committee membership is considered to be a member of the 
Committee for the term of the acting arrangement. 

Requests by members to use proxies at Committee meetings must be discussed directly with the Chair before 
the meeting. All such requests require the Chair's written approval. 

Observers are invited to attend Committee meetings and provide technical and other advice to the Committee. 

Departmental staff may be requested by the Committee to brief it on matters within the Committee 
responsibilities in person or by report. 

In circumstances where a member considers that they are no longer able to perform the duties of a committee 
member, the member should give sufficient notice before resigning. Resigning members must be provided with 
an opportunity to schedule an exit interview with the Chair to discuss reasons for resignation and/or to discuss 
any relevant committee issues before departure. 

6. MEETINGS

6.1 Secretariat 

Secretariat support is provided by the Internal Audit Unit. 

The Secretariat is responsible for compiling and circulating the meeting agenda and meeting papers and 
minuting Committee meetings. 

The Secretariat will coordinate the reporting of outcomes to the Board of Management. 

6.2 Ethical Practices 

All members must act independently and objectively as members of the Committee. In doing so, members 
must act in the best interests of the Department. 

Members are required to declare any interests that could constitute a real, potential, perceived or apparent 
conflict of interest with respect to participation on the Committee. The declaration must be made on 
appointment to the Committee, and in relation to specific agenda items at the outset of each Committee 
meeting and updated as necessary. 

All members are required to abide by the Queensland Government Code of Conduct. 

6.3 Confidentiality 

Members must observe the Information Privacy Principles (as contained in Schedule 3 of the Information 
Privacy Act 2009) during the conduct of their duties as a committee member. 

Members must not publicly comment on matters pertaining to the activities of the Committee, other than as 
authorised by the Director-General. 
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