
Take reasonable steps to identify the signatory (transferor or transferee) and that they are the holder of relevant interest in the property (entitlement to sign).  
This is a requirement of the Land Title Act 1994. 

For identification, sight a combination of identity documents including photographic and government‑issued is preferable.  
For entitlement to sign, sight a current rates notice, title search or contract of sale for the land in question.

There must be a full Land Description (lot and plan number) in this section. If there is no Land Title Reference, evidence will need to be sighted to demonstrate why.

Insert your signature, full name (including any given names), qualification and registration number. 
Be careful with the application of your seal of office to avoid obliterating any information on the form.

If they are multiple signatories, witness each signature separately.

A signatory must sign the form in front of you.
This is a requirement of the Land Title Act 1994.

Handbook sample documents 
Chapter 4.11 Witnessing Titles Registry forms

Form 1 - Transfer

It is a requirement of the Land Title Act 1994 that you keep a written record of the steps taken to verify the signatory’s identity and they are entitled to sign the form for a 
period of seven years. While not mandatory, we strongly recommend you also keep a record of the real property description and/or title reference of the property.

SAMPLE




